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KEMRI GRADUATE SCHOOL 

 

MANUAL FOR THE SEMINAR BOOKINGS SITE 

The seminar bookings site can be accessed via: Bookings Site 

 
Steps to be followed when booking: 

Step 1: When you click on the above link, you have a view as shown below: 

 

https://outlook.office.com/book/KEMRIGRADUATESCHOOL1@kemri.go.ke/?ismsaljsauthenabled
https://outlook.office.com/book/KEMRIGRADUATESCHOOL1@kemri.go.ke/?ismsaljsauthenabled
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The bookings site has some important guidelines (as shown below) to be followed when 

booking.  

 

 

Step 2: Under date, scroll to the right (or left) to see the dates available that are still open for 

booking.  
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For example, in the above screenshot, 13th May 2025 is still open. Click date 13 (or any other 

that is open) and click/choose time under “TIME”.  

Please note: If a date is grayed out, it means it’s either fully booked or it falls outside the 

booking schedule. 

 

Step 3: The next section after “DATE” will ask you to “add your details” such as Name, 

Email, Phone number, Type of presentation (concept/thesis), Title of presentation, Course 

programme, Level of study (MSc/PhD), List of supervisors and their affiliations, Registration 

number, Seminar number (Concept, 1,2 for MSc or 1,2,3 for PhD). 

 

 
Please note: For PhD students, Seminar 4 is booked on a need-basis, and the bookings site 

should NOT be used for booking seminar 4. Should you need to book for seminar 4, send a 

request to csyengo@kemri.go.ke and COPY vkimutai@kemri.go.ke. Kindly refer to the 

seminar guidelines on how to make a full booking. 

 

mailto:csyengo@kemri.go.ke
mailto:vkimutai@kemri.go.ke
https://kgs.ac.ke/wp-content/uploads/2026/06/2026-POSTGRADUATE-SEMINAR-PRESENTATION-SCHEDULE_APPROVED-16-09-2025-2.pdf
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Step 4: After entering all the required details, click “Book”. You will get a confirmation 

message in your email like the one shown below:  

 
 

After booking, an email with a link for uploading your draft or final PPT slides and/or 

previous seminar minutes and additional guidelines will be sent days before the seminar. 

Draft PPT slides and/or previous seminar minutes MUST be uploaded at least two (2) weeks 

before the seminar for timely sharing with the panel for review.  

 
The KEMRI Graduate School now has official PPT templates for seminars and concept 

presentations. Please download them via: Seminar Presentation PowerPoint Template, 

Concept Presentation PowerPoint Template, Concept Notes Template OR Proposal 

Presentation Powerpoint Template. The templates have all the important sections to be 

included in the concept or seminar presentations; hence they act as a guide to the student.  

 

Step 4: Upon receiving and confirming your booking, the KEMRI Graduate School Secretariat 

will send you the schedule/program for presentations a day before the seminar.  

The Zoom or Microsoft Teams Link for the seminar will also be sent to you a day before the 

seminar. 

 

ALL THE BEST! 

 

 

https://kgs.ac.ke/wp-content/uploads/2025/06/KEMRI-Graduate-School-Seminar-Template-v2.pptx
https://kgs.ac.ke/wp-content/uploads/2025/06/KEMRI-Graduate-School-Concept-Template.pptx
https://kgs.ac.ke/wp-content/uploads/2024/03/Concept-Note-Templete.docx
https://kgs.ac.ke/wp-content/uploads/2025/06/KEMRI-Graduate-School-Proposal-Template.pptx
https://kgs.ac.ke/wp-content/uploads/2025/06/KEMRI-Graduate-School-Proposal-Template.pptx

